requirements of the agency or institution.

SECTION 8-11-10. Repealed by.2007, Act No. 73, Section 1, eff June 13, 2007.

SECTION 8-11-15. Minimum full-time workweek alternatwe seheduhng strategies and
alternate work locations authorized. ‘

(A) The minimum full-time workweek for employees of state agencies and institutions is thirty-
seven and one-half hours. The agency or institution may vary an employee's work schedule
through the use of alternative scheduling strategies to meet the needs and service dehvery

(B) State agencies may use altemate work locations, mcludmg telecommutmg, that result in o

greater efﬁ01ency and cost savings.

HISTORY 1993 Act No 178 Section 8 eff July 1 1993 2002 Act No 356 Sectlonl PtXIN:*
eff July 1,2002. : :

SECTION 8- 11 17. FleXIble scheduhng

In conformance with the authonzatlon for use of alternative scheduling strategies for employees

of state agencies and institutions pursuant to Section 8-11-15, a state agency or institution

specifically may use flexible scheduling of the minimum full-time Workweek hours for an .

employee, including hours before e1ght-t1urty a.m. and after five p.m., so long as the

'1mplementat10n of flex-time does not impair the ability of the agency or institution to meet its

needs and serV1ce delivery requrrements
HISTORY: 2001 Act No 29 Sect10n1 eff May 29, 2001.

SECTION 8- 11-20 Oath and bonds of certain state employees blanket departmental bonds b :

All-persons who hold or are appomted to any of the posmons 1in the departments of the State

government referred- to in this section, or who shall be appointed by any of such departments as

accountants to investigate and report the condition of any State or county officer, shall take oath
of office in the usual form and the constitutional oath and glve good and sufficient bond in the
form of official bonds as prescribed by Section 8-3-30. Such bonds shall be approved and filed
as the bonds of other State officers. In the instance of individual bonds to be given pursuant to
this section by employees of each of the departments referred to below, the penal sums of such
bonds shall be as follows: For each clerk in the office of the Secretary of State, four thousand
dollars; for each clerk in the office of the Comptroller General, five thousand dollars; for each
clerk in the office of the State Treasurer; ten thousand dollars; for each clerk in the office of the
State Superintendent of Education, twenty-five hundred dollars; for each stenographer or typist
in the office of the State Treasurer, twenty-five hundred dollars; for each Assistant Attorney -
General, twenty-five hundred dollars; and for each accountant appomted by any of such
departments, five thousand dollars.

In lieu of the individual bonds as provided above, the heads of the respective departments
referred to in this section may, with the approval of the State Budget and Control Board, procure



bonds in form to be approved by the Attorney General covering all persons employed in or by
such department, including, if practical, such accountants mentioned above. In such event the-
penal sum of such bonds shall be in such amount as the State Budget and Control Board shall
approve.

Any individual or blanket bonds given pursuant to the requirements of this section shall be

executed by a fidelity or surety company licensed to do business in this State. In all cases, the- o
premium or annual payment required to keep such bonds in force and effect shall be paid by the -
State Treasurer on the warranty of the: Comptroller General. o

HISTORY: 1962 Code Sectlon 1-41; 1952 Code Sectron 1-41; 1942 Code Sect1on 3060; 1932
Code Sectlon 3060; C1v C.22 Sectlon 751; C1v C. '12 Sect1on 669 1906 (25) 25; 1959 (5 1) i
136. - . g ‘ |

SECTION 8 11-30 Payment or recelpt of salary Wthl’l 1s'not due

(A) Iti is unlawful fora person ‘

(1) to recelve a salary from the State or any of its departments wh1ch is not due or

() employed by the State to issue vouchers, checks, or otherwme pay salar1es or:monies that are
not due to state employees, except that monies due to. employees of the State or any department

of the State earned during the month of December may be pa1d either just before or just. after
Chrlstmas » : v

(B) A person who v1olates the prov151ons of this section is gurlty ofa mlsdemeanor and upon
conviction, must be ﬁned not more: than ﬁve thousand dollars or 1mprrsoned not more than three
years or both L : T

HISTORY: 1962 Code Sectron l -42; 1952 Code Sectlon 1 42 1942 Code Sectron 3071 1; 194135'{1
(42) 311 1993 Act No 184 Section 145, eff January 1 1994 :

SECTION 8 11-33 Wlthholdrng or deductmg pay from state employee S Wages
Notwrthstandmg any other provrsron of law a state agency that has: 1ts payroll processed by the :
‘Office of the Comptroller General is authonzed to Wrthhold or deduct any portion of astate
employee s wages When :

(1) the State of South Carohna or a state agency that has 1ts payroll processed by the Office- of
the Comptroller General in its role as an employer is required or empowered to do so by state or

federal law; or

(2) an overpayment of Wages to an employee asa result of a miscalculation or other bona fide '
error has occurred

Prior to any deduction being made pursuant to this section, the employee must receive advance. -



written notice of the deduction, the reason for the deduction, and the actual dollar amount or
percentage of wages which will be deducted during one or more pay periods.

HISTORY 2009 Act No. 29, Sect10n3 eff June 2, 2009.

SECTION 8-11-35. Salary payment schedule maximum salarles dual compensatlon reports
exception. ‘

(A) Except as otherwise provided by law, appropriations for compensation of state employees
must be paid in twice-monthly installments to the person holding the position. To provide a
regular and permanent schedule for payment of employees, the payroll period begins on June 2
of the prior fiscal year with the first pay period ending on June 16 of the prior fiscal year. The
payroll period continues thereafter on a twice-monthly schedule as established by the State
Budget and Control Board. This schedule must continue from one fiscal year to another w1thout
interruption, on a twrce-monthly basis. The State Budget and Control Board may approve B
changes tothis schedule where crrcumstances are considered Justrﬁable

(B) The appropriated salarles for spec1f1ed p051t1ons means the maximum compensation for-the -
position, except as specifically provided in other provisions of the annual general appropriations
act or other provisions of law, and if the head of a department is able to secure the services for a
particular position or work at a lower rate than the salary specified in the annual general
appropr1at10ns act, the agency head is authorlzed to pay a lower salary

(O An employee of a state department or institution must not be paid any compensation from
any other department of the state government except as approved under the provisions of '
Regulation 19-702.09 of the South Carolina Code of Regulations, and an employee ofa
department or institution must not‘be paid travel expenses by any other department or mstltutron
w1thout approval of the agency by which he is regularly employed 1

(D) The Comptroller General after J une thirtieth of each year, shall report to the Senate Fmance
Committee and the House Ways and Means Commlttee the names of all employees recelving -~ -
dual compensation and the amounts received. The report shall list information under the prlmary ‘
employing agency, and in the format Whlch lists employees under the requestrng or secondary
agency. - :

(E) The provisions of Regulation 19-707.02 of the South Carolina Code of Regulations and
Section 8-13-750 do not apply to-employees hired for one hundred twenty days or fewer.

HISTORY: 2002 Act No. 356, Section l,“‘Pt XLH, eff July 1,2002.
SECTION 8-11-40. Sick leave; leave where employee attacked; leave for sick family member.

(A) All full-time state employees in FTE positions are entitled to fifteen days' sick leave a year
with pay. Sick leave is earned by full-time state employees in FTE positions at the rate of one

and one-fourth days a month and may be accumulated, but no more than one hundred eighty

days may be carried over from one calendar year to another. The department or agency head is



authorized to grant additional sick leave in extenuating circumstances upon approval of the State
Budget and Control Board. All part-time state employees in FTE positions are entitled to sick.
leave prorated on the basis of fifteen days a year subject to the same carry-over specified in this
section. If an employee transfers from one state agency to another, his sick leave balance also is
transferred. The State Budget and Control Board may promulgate regulations in accordance with
law as may be necessary to administer the provisions of this section, including the power to
define the use of sick- leave

(B) State employees in FTE positions who are physically attacked while in the performance of
official duties and suffer bodily harm as a result of the attack must be placed on administrative -
leave with pay by their employers rather than sick leave. The period of adm1mstrat1ve leave for '
each incident may not exceed one hundred eighty calendar days ' -

() Employees earmng 51ck leave as provided in thrs sectlon may use not more than ten days of :
sick leave annually to care for ill members of their immediate families. For purposes of this
section, the employee's "immediate family" means the employee's spouse and children and the L
following relations to the employee or the spouse of the employee: mother father brother s1ster
grandparent, legal guardlan and grandchildren. \ :

HISTORY: 1962 Code Section 1-42.2; 1968 (55) 2691; 1974 (58) 2364; 1977 ActNo. 186
Section 1; 1983 Act No. 151 Part IT Section 35; 1985 Act No. 58 Section 1; 1987 Act No. 67
Section 1, eff May 1, 1987; 1988 Act No. 524, Section 1, effMay 18,1988; 1991 Act No. 53,
Section 1, eff May 27, 1991; 1991 Act No; 171, Part II, Section 65, eff June 12, 1991; 1999 Act
No. 100 Part I1, Section 77, eff July 1, 1999; 2004 Act No. 295, Section 3, eff August 16 2004

SECTION 8-11- 41. Sick leave application to all state agen01es departments and 1nst1tut1ons :
aud1tmg of sick leave records ‘ =
The provisions of Sectlon 8 11 -40 shall apply to all state agencies, departments and mstltunons -
and shall be administered by each such agency, department and 1nst1tut10n pursuant to. rules and ;
,regulatrons adopted by the State Budget and Control Board. The sick leave records of all

agencies, departments and institutions coming under the provisions of this. section and Sectlon 8-'
11-40 shall be: subJect to aud1t by the Budget and Control Board. B

HISTORY: 197-7 Act No.' 1 86 Section 2.

SECTION 8-11-45. Transfervof accuintﬂated leave upon transfer of legislative employees.
Notwithstanding any other provision of law, any 1egis'1ative' 'empIOyee who transfers from one
agency of the General Assembly to another shall be permitted to transfer all accumulated annual
and sick leave regardless of the employment status to which transferred. :

The provisions of this section shall be effective commencing January 1, 1980.

HISTORY: 1980 Act No. 519, Part II, Section 11.



SECTION 8-11-46. Transfer of accumulated leave upon transfer between state agency and
school district. :

An employee of a state agency transferring to a school district of this State or a school district-
employee transferring to a state agency is permitted to transfer to and retain at his new employer
all sick leave he accumulated at his former employer regardless.of his employment status at the
new employer. Sick leave not to exceed sixty days lost by a school district employee as a result
of changing employment from the school district to a state agency or by a state employee as a
result of changing employment from a state agency to a school district is restored if the employee
was employed by the school d1str1ct or the state agency after June 28, 1984 andis employed on-
June 30, 1991 ' : ; ,

HISTORY: 1990 Act No 612 Part I, Section 63, eff June 13, 1990 (became law without the <
Governor's s1gnature) 1991 ActNo 171 Part I1, Section 55, eff June 12, 1991. :

SECTION 8-11- 50 Compensatory time for Workmg on legal hohdays
A State employee except employees of agencies followmg academic schedules, “who is required'

to work on a legal holiday shall be given compensatory time at the convenience of the agency in
which employed within ninety days of such holiday. ]:mployees following academic schedules -

‘who are requ1red to 'work on a legal holiday shall be given compensatory time at the convenience

of the agency in which employed within one year from the date of the holiday. Permanent
employees who do not work a normal Monday through Friday workweek shall receive no more
nor any fewer number of holidays than those employees who work the normal Monday through -
Friday workweek. All State employees whose positions are nonexempt as defined by the Fair
Labor Standards Act and who are not allowed to take compensatory leave, earned for working-on
alegal holiday, within the ninety-day period or the one-year period in the case of employees who

follow academic schedules, shall be compensated for the holiday by the employing agency, at the

straight hourly pay rate of the employee, no later than the second regular pay perlod following
the last day of the time period prescribed in which compensatory time must be given. Provided,

':however that the ninety day period referred to.above may be extended for an additional ninety

days upon a satisfactory showing to the Budget and Control Board that because of limited
staffing compliance with' the orlgmal ninety day limit is not feasible and upon approval of such
extension by the Board. -

HISTORY 1962 Code Sect1on 64-151. 2 1975 (59) 272; 1979 Act No 58

SECTION 8-11-55. Compensatory time for workmg overtime.

Any state employee who is requ1red to work overtime durmg any partrcular week may, as a
result, be given compensatory time by his agency. Compensatory time, if granted, must be in"

accordance with the Federal Fair Labor Standards Act of 1938 as amended.

HISTORY: 1981 Act No. 178 Part II Section 4; 1986 Act No. 540, Part II, Section 39, eff June‘ :
18, 1986 (became law without the Governor's signature).



SECTION 8-11-57. Declaration of state of emergency or order to close state offices due to
hazardous weather; paid leave.

Notwithstanding any other provision of law, whenever the Governor declares a state of
emergency or orders all or some state offices closed due to hazardous weather-conditions he may
authorize up to five days leave with pay for affected state employees who are absent from work
due to the state’ of emergency or the hazardous weather conditions.

HISTORY: 2002 ActNo 356 Sectlonl PthD eff July 1, 2002
SECTION 8-11- 60 Removal of ofﬁcers elected by General Assembly. -

The manner and method of removal of State ofﬁcers elected by the Gener al Assembly shall be
according to Section 3 of Article XV of the Constitution of South Carolina of 1895; provided, -
however, that should any grand jury present or return a true bill against any such officeron
account of his official conduct then the Governor may suspend such officer until the next
General Assembly ,,,,,, v :
HISTORY: 1962 Code Section 1 43 1952 Code Sectlon 1-43; 1942 Code Sect1on 3097; 1932
Code Section 3097; 1930 (36) 1219.

SECTION 8-11-65. Leaves of absence to be or'g'anfdonor 5

(A) All officers and employees of th1s State or a pol1t1cal subdivision: of this State who wishto be
an organ donor-and who accrue annual or sick leave-as part of their employment are entitled to
leaves of absence from their respective duties without loss of pay, time, leave, or efficiency
rating for one or more periods not exceeding an: aggregate of thirty regularly scheduled Workdays
in any one calendar year dunng which they may engage in the donation of their. organs. - :
Saturdays, Sundays and state holidays may not be included in the thirty-day aggregate unless the
particular Saturday, Sunday, or hol1day to be 1ncluded isa regularly scheduled Workday for the
officer or employee 1nvolved S

(B) The ofﬁcer or employee must show documentatlon from the attending physrcran of the
proposed organ donat1on before leave is approved that conﬂrms that the employee is the donor -

HISTORY 2002 Act No. 347 Sect1on1 eff July 19 2002; 2009 Act No. 29, Sect10n1 eff June
2,2009. T

SECTION 8-11-70. Asswtance in selhng Umted States savrngs bonds to employees deductions
from pay. .

All departments and institutions of the State may assist in the selling of United States savings
bonds to their employees and such assistance shall include the making of deductions from their
payrolls in such amounts as may be voluntarily authorized by the employees. Deductions so
authorized by any employee, under this provision, shall be held in the State Treasury to the credit
of the account of the employee until a sum sufficient to purchase one or more bonds is reached.



The head of the department shall then purchase one or more bonds and deliver the same to the
employee, in lieu of payment otherwise to the extent of the deduction authorized.

HISTORY: 1962 Code Section 1-48; 1952 Code Section 1-48; 1947 (45) 311.
SECTION 8-11-75. Repayment of deferred compensation plan loans.

An employee participating in any plan under the Deferred Compensation Program may repay a
plan loan made by the employee through payroll deductions from the employee's compensation.
At the request of a state employee the Comptroller General may by payroll deduction collect and
pay over to-the appropriate ent1ty the amount designated by the employee to repaya deferred
oompensat1on plan loan. . , o B

HISTORY 2002 Act No. 356, Section 1, Pt XI Q eff July 1, 2002
SECTION 8-11-80. Deduc_tion_for‘group llfe, hospital and other msuranoe.

The Comptroller General may, upon request of employees of the State, make deductions from

the compensation of the employees for the payment of premiums for life, hospital, and other
types of insurance plans as are in force and a member of the deduction system on the effective
date of this act. The Comptroller General may not make deductions where deductions are made
for less than two hundred fifty state employees i in any particular plan. The Comptroller General 5
shall pay over to the insurance company, or its agents designated to receive the funds, all
amounts so collected or withheld. No part of the cost of the insurance or expenses mc1dental to
the payroll deduction must be borne by the State, nor must any liability whatsoever be incurred
by the State in connection with the deduct1on nor may the State in any way aid insurance
companies in the solicitation of policies by expressly or 1mp1101t1y endorsmg any pa;rt1cular 3

’msurance plan or company

HISTORY 1962 Code Sect1on 1-49; 1952 Code Sect1on 1-49; 1947 (45) 311 1959: (51) 144
1972 (57) 3013; 1977 Act No. 219 Pt i} Sect1on 20; 1978 Act No 644 Part Il Sectlon 21 1985
Act No. 201 Part II, Section 74. .. s :

SECTION 8 11 81 Repealed by 1992, Act No 364 Section 4 eff July 1 1992.
SECTION 8- 11 82. Repealed by 1992 Act No. 364 Sect1on 4, eff July l 1992
SECTION 8- 11 83. Payroll deductlon for dues of State Employees Association.

The Comptroller General and all other state agencies, upon request of employees of the State,
shall make deductions from the compensation of the employees for the payment of membership
dues for the South Carolina State Employees' Association and for the South Carolina Troopers'
Association. The Comptroller General and state agencies shall pay over to the respective
associations all amounts so collected or withheld. Retirees from a state agency also may have
withheld from their state retirement benefits their membership dues for the South Carolina State
Employees' Association and for the South Carolina Troopers' Association. No deduction is



permitted if the associations at any time engage in collective bargaining or encourage their
members to strike. :

No membership dues or any portion thereof deducted pursuant 10 thrs section may be paid to any
natlonal or multi- state association or group.

Dues for the South Carolina Law Enforcement Officers' Association may also be deducted from
the compensation of state employees:and retirees and paid over to this association in the same
manner other dues under this section are deducted and paid over. The same restrictions and
conditions as apply to the other deductions under this section also apply to the deductions of dues
for the South Carohna LaW Enforcement Officers' Association.

HISTORY: 1987 Act No. 98 Sectlon l eff May 18 1987 (became law Wlthout the Governor S
signature); 1995 Act No lll Section 1, eff June 12,1995,

SECTION 8- 11 84 Repealed by 1992 Act No 364 Section 4, eff July 1, 1992.
SECTION ’8-—11-‘85.’Repealed 'by 1989, Act No. 189, Part II, Section 29.
SECTION 8-11-90. Deductlons for Federal taxes

The Comptroller General or any state department, mstltutron or agency of state government

authorized by the State Budget and Control Board to make disbursements from their own bank

- -accounts shall make deductions for taxes required to be deducted or withheld by the federal
government, from the compensation of state employees, and pay over to the Director of Internal o

Revenue, or any agency desrgnated to receive such funds all collectlons SO deducted or
withheld. -

HISTORY 1962 Code Sectlon 1-49 l 195A (48) 1566 l982 Act No 334
SECTION 8-11- 91 Deduct1ons for charltable contrrbutlons .

The Comptroller General shall and the governing body of any school district may, upon wr1tten :
authorization by any officer or employee, deduct from the salary or wages of any such officer or
employee contributions to be paid over to eligible nonprofit charitable organizations, or groups . -
of such organizations, in the manner prescribed by Sections 8-11-92 through 8-11-97. Chief
finance officers of state agencies and institutions maintaining payroll accounts separate from the
office of the Comptroller General likewise shall make deductrons from the salarles and Wages of
their officers and employees for such contributions. o '

HISTORY: 1981 Act No. 149, Sect1on 1.

SECTION 8-11-92. Qualifying criteria for charitable orgamzat1ons Secretary of State to
determine e11g1b111ty

A. Nonprofit charitable organizations for which such payroll deduotions may be made shall



include any nonprofit, eleemosynary corporation, association or organization which is organized
and operated exclusively for charitable, health or welfare services to the public and meets all of
the followmg qualifications: »

(1) Is and continues to be organized and qualified to sol1c1t and operate under the laws of this
State, pursuant to Chapter 55 of Title 33;

(2) Provide direct and continuing services to or on behalf of the citizens of the State. For
purposes of this section, "direct and continuing services" means: (a) services other thanlegal
advocacy services ‘whjch are provided directly to and specifically for one individual or one
family; or, (b) services which are in the nature of medical research; or, (c) services which involve
the collection and adm1mstrat10n of funds by umbrella orgamzat1ons for other orgamzatrons all ,
of Whrch qualify under th1s act :

3)Is recogmzed as tax: exempt under Section 501(c)(3) of Title 26, Umted States Code (the _ %
Internal Revenue Code of 1954, as amended)

4) Is not an orgamzatlon contemplated by Sect1on 501(c)(4), 5 Ol(c)(S) or 501(c)(6) of Title 26 '
United States Code (the Internal Revenue Code of 1954, as amended). and is not an organization
primarily engaged in the propagation of a religious faith or belief; this prohibition shall include,
but not be limited to, organizations primarily engaged in lobbymg or pol1t1ca1 act1v1ty,

(5) Is operated without discrimination in regard to all persons served and comphes with all
requirements of law, including administrative regulations, respecting nond1scr1m1nat10n and
.equal opportunity regardmg 1ts officers, staff, employees and volunteers :

(6) Has neither a parent orgamzat1on nor a subsidiary organization which fails to meet
qualifications herem conta.med initems (1) through (5)..

B. The Secretary of State shall deterrmne on an annual bas1s based upon the applrcat1ons of
nonprofit, charitable organizations and groups of such: oorganizations, those which are el1g1ble to
participate in payroll deductions for state-employee contributions. His decision shall be final
unless determined by a court of competent jurisdiction to be arbitrary, capricious or unsupported
by any credible: ev1dence : ~ :

HISTORY: 1981 Act No. 149 Sectronl
_SECTION 8-11-93. Minimum level of employ“ee _partieipation required; ,

Because of the high cost to be borne by the State in providing administrative services regarding
payroll deductions for contributions to charitable organizations, even though an organization
may be eligible under Section 8-11-92 no such deductions shall be authorized by the Comptroller
General, or by the chief finance officer of a state agency or institution maintaining separate
payroll accounts, unless at least ten percent of the employees or two hundred employees,
whichever shall be the lesser, who are paid from such payroll account, have made a written -
authorization to deduct contributions to an eligible charitable organization or group of such



organizations.

HISTORY: 1981 Act No. 149, Section 1.

SECTION 8-11-94. Names of contr1butors and amounts to be held conﬂdent1al -exception for
tax purposes. , .

The names of state employees authorizing deductions of charitable contributions and the amount
of the individual contributions shall be confidential and shall not be made public. This '
prohibition against drsclosure shall not bar the Secretary of State, State Auditor or:state or federal_
tax authorities from access to all information necessary to verify or establish the- eligibility, the -
tax exempt status or the tax liability of such orgamzatlons or groups of such organizations. The
tax returns and books and. records of such organizations or groups of such organizations shall be -
made available at all times necessary to determine the status and e11g1b111ty of any such chantable

.organization or groups of such orgamzatlons

HISTORY: 1981 Act No. 149 Section 1.

SECTION 8- 11-95. Two charrtable sohc1tat1on dr1ves perm1tted per year

The Comptroller General and the chref ﬁnance ofﬁcers of state agenmes and 1nst1tut1ons o
maintaining separate payroll accounts, shall permit two time penods during any calendar year for
general charitable-solicitation drives within state ofﬁces agen01es and institutions.

HISTORY 1981 ActNo 149 Sectronl

SECTION 8- 11- 96 When author1zat1on for payroll deductlons may be made or terrmnated
deductions may be prorated :

vAuthor1zat1on for payroll deductlons for charrtable contr1but10ns may be made or termmated at

any payroll per1od by the ofﬁcer or employee concerned; provided, that either the- Comptroller

General or the chief finance officer concerned may requlre that deductions be made pro rata from

each payroll check or in such other manner as will reduce t6 a minimum both the cost of

‘handling such deductlons and any 1nterference W1th regular payroll procedures

HISTORY: 1981 Act No. 149, Section 1.
SECTION 8-11-97. Promulgation ofregulatlons. e

The Comptroller General, and the chief finance Ofﬁcers concerned, shall promulgate regulations
necessary and expedient to accomplishing the purposes of Sections 8-11-91 through 8-11-96.

HISTORY: 1981 Act No. 149, Section 1.

SECTION 8-11-98. Deductions for payment to credit union.



The Comptroller General or any official of a political subdivision of the State which is
authorized to disburse funds in payment of salaries or wages of public officers or employees
shall, upon written authorization, deduct from the salary or wages of such officer or employee
the amounts authorized for payment to any lawfully chartered credit union. The monies deducted
shall be paid promptly to the designated organlzatron

Subject to any regulanons prescribed by the Budget and Control Board, the Comptroller General
may prescnbe any procedures necessary to.carry out the provisions of this section.

HISTORY: 1981 ActNo 149 Section 1.

SECTION 8-11- 99 Payroll deductron for parkmg fees on state owned or state operated
property. TR : : ,

The Comptroller 'Ge'neral atvthe request of a state employee may by payroll deduction collec‘t“' =
and pay over to the appropnate entlty fees assessed the employee for parkmg on state- owned or. '_

state-operated property

HISTORY 1993 Act No. 164 Part II Section 34A eff July 1, l993

SECTION 8- 11 100. Representanon on boards and commlss1ons when new Jud1c1al circuits

created.

Notwithstanding any other prOVisions of the law to the contrary, when a new judicial circuit ‘fi‘s

created, and representation ona board or commission of this State is now provided forby

judicial circuits, then and in that event should the newly—created judicial circuit or an existing
circuit not have a member, such new or existing circuit shall be entitled to representatlon on. such
board or commission. The member shall be elected or appointed to such board or.commission: as -

is now provided for by law. Any member elected or appointed under the provisions ‘of this

section shall be so elected or appomted for a term cons1stent W1th the procedure now prescrlbed
for such board or comrmssmn ; SR . ;

HISTORY 1962 Code Sectlon 1 49 2 1962 (52) 1885

SECTION 8- 11-110 Alcohohsm '

. The State of South Carolina reco gmzes alcoholism as a treatable 1llness and for the purposes of

State pohcy

(a) Alcoholism is deﬁned as an illness in which the employee sjob performance is impaired as a '
direct. consequence of persistent and excessive use of alcohol

(b) State employees 'hang the illness or a drinking problem will receive the same careful

consideration and offer of assrstance that is presently extended to employees having any other
illness. _



(f) The conﬁdentlal nature of medlcal records of employees with drmklng problems will be

(c) In view of this policy, the State is hopeful that employees who suspect they may have an -
alcoholism problem, even in its early stages, will be encouraged to seek d1agnos1s and when
indicated, follow through with prescribed treatment. :

(d) The State's concern with alcoholism is strlctly hmlted to its- effects on the employee's
performance on the job. The State neither condones nor promotes social drinking. Whether an
employee chooses to drink socially is a decision of the individual. ’ '

(e) No State employee will have his job security or promotion opportunities Jeopardlzed by hlS
request for counsehng or referral assistance. :

preserved in the same manner as a11 other medical records

(g)Sick leave W111 be granted for the purpose of part1c1pat1ng in pubhc and prlvate treatment and :

rehabilitation programs whrch have been approved by the South ‘Carolina Department of Mental
Health. : ki

(h) Employees may Voluntarlly seek counsehng and 1nformat10n on an entlrely conﬁdentlal ba51s
by contactlng agencies designated to provide such services. CET

HISTORY 1962 Code Sectlon 1 42 3,1972 (57) 2810

_.SECTION 8- 11 120. Postmg notlce of job vacancies.

In addition‘to any other requlrement provrded by law, when a job vacancy ocours in any state’
office, agency, department, or other divisionof the executive branch of state government, the

appointing authorlty must post a notice with the: Office of Human Resources.of the State: Budget

and Control Board and the South Carolina Department of Employment and Workforce at least
five working days before. employmg a person to fill the vacancy. The posting must give notice of E

the job vacancy, describe the duties to be. performed by a person employed in that posmon and
mclude any other 1nformat10n requ1red by law. ;

For purposes of this sectlon appomtmg authorlty" shall have the_same meaning.as in Seétioh 8-
11-220. o S : , i .

HISTORY: 1962 Code Sectlon 1-42.4; 1972 (57) 2429, 1990 Act No 484 Sect1on 1, eff May
29, 1990; 2009 Act No. 29, Section 2, eff June 2, 2009 .

SECTION 8-11-130. State agencies authorlzed to provrde a1d to employees in movmg personal
effects. ‘

Any agency of the State Government is hereby authorized to provide reasonable aid or assistance
to its regular employees in moving their personal effects from one town or place to another town
or place when their headquarters are so moved in the course of the business of the agency.



"HISTORY 1978 ActNo 423

HISTORY: 1976 Act No. 709 Part II Section 14.
SECTION 8-11-135. Payment of moving expenses of new employees. |

A state agency may pay the cost of moving the personal and household effects for newly-

employed personnel if all of the following cond1t1ons are met:

(a) The new employee s place of residence is outside of the State of South Carolina at the tlme of ;
employment by the agency : .

(b) The agency can demonstrate that pay1ng these costs is necessary to ﬁll the pos1t10n

~(c) The max1mum payment in any 1nstance to any new employee may not exceed five thousand .

dollars.

(d) The payment is certified by the agency head (orthe board or commlssmn cha1rman 1f the neW
employee is the agency head) as the total paid by the agency toward the total movmg cost :

1incurred by the new employee
(e) [Deleted]

'.HISTORY 1985 Act No. 201, Part II, Section 10 1992 Act No 501 Part II Sectlons 45A 45B

eff July 1, 1992 2005 Act No 164, Section 5, eff June 10, 2005.

SECTION 8- 1’1 '140 Mini’mum 'Wage for state employees and public"sc'hool bus driVers

‘Notwrthstandmg any other provisions of law, effectwe March 1,1978, and for the balance of

fiscal year 1977-78, no state employee or public school bus drlver shall rece1ve as compensatron 7
from the State less than two dollars and s1xty—ﬁve cents per hour o S

SECTION 8- 11 145 Use of s1ck or annual leave in conjunct1on w1th workers compensat1on
under certain cucumstances

If _there is an accidental injury&arising out of and in the course of employment with the State,

‘which is covered under Workers' Compensation, an employee who is not eligible for.or who has

exhausted his paid administrative leave shall make an election to use either accrued leave time
(sick or annual, or both) or Workers' Compensation benefits awarded in accordance with Title
42. Before the election is made, the effect of each available option on the employee's future leave
must be explained to him by his employer. The election must be in writing and signed by the
employee and the person who explains the options to him. The electlon of the employee 18
irrevocable as to each individual incident.

When an employee is placed on paid administrative leave or has elected to use all or any portion
of accrued leave time and the leave time is exhausted before the employee can return to work,



the employee is entitled to Workers' Compensation benefits effective at the time the specified
amount of leave is exhausted.

An employee who is placed on paid administrative leave or who has elected to use accrued leave
time, under the provisions of this section, is el1g1ble for the payment of medical costs prov1ded
by Workers' Compensation benefits. _

An employee also may elect to receive Workers' Compensation on a prorated basis in
conjunction with sick or annual leave, or both, in accordance with a proration formula
established by the State Budget.and Control Board. Before this election is made, the effect of thls
option on the employee s future leave must be explained to him by his employer. The election
must be in wr1tmg and s1gned by the employee and the person who explams the optlon to h1m

HISTORY: 1984 Act No 512 Part 11, Section 10 1985 Act No. 58, Sect1on 2; 1988 Act No
310, Section 1, eff February 24,1988, i

SECTION f8-11-155. Use of S1ck leave to care for adopted child.

(A) An adoptive parent who is employed by this State, its departments, agencies, or institutions
may use up to six weeks of his accrued sick leave to take time off for purposes of caring for the
child after placement. The employer shall not penahze an- employee fcr requestmg or obtammg
time off accordlng to this section. o ,

(B) The leave authorized by this section may be requested by the employee only if the employee A
is the person who is pnmanly responsible for furnishing the care and nurture.of the chlld s

HISTORY 1990 Act No 437, Sectlon 1, eff Apr1l 25 1990.
'SECTION 8 11- 160 Agency Head Salary Commlssmn ‘salars y increases for agency heads

All boards and comm1ss1ons are requued to submlt Jusuﬁcahon of an agency head's performancef
-and salary recommendatlons to the Agency Head Salary Commission; This commission consists
of four appointees of the chairman of the House Ways and Means Committee, four appomtees of
the chairman of the Senate Finance Committee, and three appomtees of the Governor w1th :
experience in executwe compensauon

Salary increases for agency heads must be based on recommendahons by each agency board or
commission to the Agency Head Salary Commission and the1r recommendat1ons to the General
Assembly. : :

HISTORY: 1985 Act No. 201, Part 11, Sect1on 3A; 1987 Act No. 20 Sect1on 1, eff March 30
1987.

SECTION 8-11-162. Techmcal College Presidents covered by authonty of Agency Head Salary,
Commission.



For purposes of Section 8-11-160 and the other provisions related to the authority of the Agency
Head Salary Commission, Technical College Presidents are covered by the authority of the
commission. , ’

HISTORY: 2011 Act No. 74, Pt VI, Section 12, eff August 1,2011. R

SECTION 8-11-165. Salary and fringe benefit survey for agency heads; limits on salaries of
agency employees and presidents of a technical college; agency head salary adjustments; new -
members of agency governing board to attend performance appraisal training.

It is the intent of the General Assembly that a salary and frlnge benefit survey for agency heads
must be conducted by the Office of Human Resources of the State Budget and Control Board -
every three years. The staff of the office shall serve as the support staff to the Agency Head -
Salary Cormmss1on ’ .

No employee of agerldies reviewed by the Agency Head Salary Commission may receive.a
salary in excess of ninety-five percent of the midpoint of the agency head salary range or the
agency head actual salary, whichever is greater, except on approval of the State Budget and -
Control Board, and except for employees of hrgher educatron technical colleges colleges and
un1vers1t1es , :

No president of a technical college may receive asalary in excess of ninety-ﬁve percent ofthe
‘midpoint of the agency head salary range or the agency head actual salary, whichever is greater,
except on approval of the Agency Head Salary Comm1ss1on and the State Budget and Control
Board. .

The Agency Head Salary Commission may recommend to the State Budget and Control Board
that agency head salaries be adjusted to the minimum of their salary ranges and may recomrnend'-
to the board that agency head salaries be adjusted when necessary up to the midpoints of their - _
respective salary ranges. These increases must be based on criteria developed and approved by
the Agency Head Salary Comrmssmn ' : o

All new members appomted toa govermng board of an agency where the performance of the -
agency head is reviewed and ranked by the Agency Head Salary Commission shall attend the -
training in agency head performance appraisal provided by the commission within the first year
of their appointment unless spec1ﬁcally excused by the charrman of the Agency Head Salary :
Comrmss1on

HISTORY: 1989 Act No. 189 Part II, Section 2 eff June 8 1989 (became law without the
Governor's signature); 1995 Act No. 145, Part II, Sect1on 3, eff June 29, 1995; 2008 Act No.
353, Section 2, Pt 20B.1, eff July 1, 2008.

SECTION 8-1 1‘-170. Agency head dually employed by another state agency; timely paymen‘t.

(A) An agency head may not be dually employed by another state agency or institution of higher
education without prior approval by the Agency Head Salary Commission and the State Budget



and Control Board.

(B) An employee who is approved for dual employment must be paid in a timely manner. The -
secondary agency must make payment of funds approved for and earned under dual employment
within forty-five days of the begmmng of the employment.

HISTORY: 1993 Act No. 164 Part II, Section 46A, eff July 1, 1993; 2002 Act No. 356, Sect1on
1, Pt XL.G, eff Julyl 2002.

SECTION 8-11-175. Blood drives and donations.

(A) State agencies may per1od1cally arrange for volunteer blood drives for the1r agenc1es The
blood drives may be held at those times and places as may - be determined by the agency head and'
the agency's employees are permitted to participate in the blood drive durmg the- employee S
work hours at those times. as may be determmed by the agency without using accrued leave

B)A state employee desmng to donate blood at a time other than an agency arranged volunteer '
‘blood drive must be excused from work by his employer during the employee's regular work -
hours for the purpose of making the donation without prejudice to the employee and no leave or
make-up time may be required. Any employee desiring to donate blood as provided in this
subsection shall notify his employer of the scheduled donation and the amount of time needed -
for the donation as far in-advance as may be pract1cable The: agency may deny the employee's
request for time to donate pursuant to this subsection if the absence of the employee would create
an extraordinary burden on the agency. In considering the employee's request, the agency shall
take into consideration such factors as the necessity and type of blood donation and any other
factor the agency considers appropriate. The agency may as a condition of approvmg the request
requ1re the employee to prov1de documentation of the donation. : 2

HISTORY: 1990 Act No -429 Section 1, eff April 24, 1990.
SECTION 8- 11 177 Funeral leave

(A) An employee upon request must be granted up to three consecut1ve workdays of leave w1th f
_pay on the death of any member of the employee's immediate family. Immediate family is = B
defined as the spouse, great-grandparents, grandparents, parents, legal guardians, brothers,
spouse of brothers, sisters, spouse of sisters, children, spouse of children, grandcluldren great-
grandchildren of either the employee or the spouse. »

(B) An employee requesting leave for a death in the nnmediate fannly may be vrequired by the
employing agency to submit a statement stating the name and relationship of the deceased.

HISTORY:: 2004 Act No. 295, Section 1, eff August 16, 2004.

SECTION 8-11- 180 Paid leave for certified disaster service volunteers with the American Red
Cross.



A state employee entitled to annual leave pursuant to Article 7 of this chapter whois a certified
disaster service volunteer of the American Red Cross may be granted leave from work with pay
for not more than ten work days in each calendar year to participate in specialized disaster relief
services for the American Red Cross. Upon the approval of the employee's employer, the
employee must be released from work for this function upon request of the American Red Cross
for the services of that employee. This leave is in addition to other leave to which the employee
is entitled.

HIS:TORY:QOOO ActNo. 361, Section 1, eff June 14, 2000,

SECTION 8-11- 185 Reductlon in work force applicant pool; priority consideration for
vacancies or new pos1t10ns proh1b1t10n on ﬁlhng vacancy wrchout seeking quahﬁed person from_
pool.- - : E

(A) Of the funds' approprlated to the Ofﬁce of Human Resources of the State Budget and Control
Board under "Recruitment - Other Operating Expenses" in the annual general appropriations act
of the State, the office may use up to five thousand dollars to create and -operate a reduction i n
force apphcant pool. ' '

(B) If a state agency has a reduction in personnel or positions for any reason including, but not -
limited to, internal restructuring, the agency must report to the Office of Human Resources for
inclusion of information on all employees affected by this reduction in the office's reduction in -
force applicant pool. The information must include, but is not limited to, the name and social
:security number of the person, the position held, job classification, grade, years of expenence
and the person‘s EPMS status for those wishing to be considered for other positions.

(C) An agency seekmg to fill a vacancy Or a new posrtlon must obtain 1nformat10n from the
Office of Human Resources' reduction in force applicant pool provided to the office pursuant to _
subsection (A). An agency shall provide priority consideration to employees terminated due to a
reduction in force for any vacancy or new position in the same classification, classification o
series, or position category held at the time of layoff. An agency is prohibited from filling the =
position if the agency ¢ does not first seek to fill the position from among these quahﬁed
employees prov1ded by the Ofﬁce of Human Resources

HISTORY: 1995 Act No. 145 Part I, Section 61A, eff July 1,1995.

SECTION 8-11-186. Reporting interim new full-time employment positions. -

A state agency shall report to the appropriate Senate Finance and Hou'se':of Representatives Ways
and Means subcommittees an interim new full-time employment position when authorization is
requested from the Budget and Control Board. The report must include, but not be limited to,
justification of need for the position and a detailed explanation of the source of funding.

HISTORY: 1999 Act No. 100, Part I1, Section 25, eff July 1, 1999.

SECTION 8-11-187. Reporting full-time employment positions transferred to or received from



State agencies and 1nst1tut10ns must be allowed to spend pubhc funds on employee plaques,

another state agency.

A state agency shall report to the appropriate Senate Finance and House of Representatives Ways
and Means subcommittees a full-time employment position transferred to or received from

another state agency. The report must include, but not be limited to Justlﬁcatron for the transfer

and a detailed explanation of the source of funding. ‘
HISTORY: 1999 Act No. 100, Part II, ‘Section 26 eff July 1, 1999.

SECTION 8 11- 190 Use of pubhc funds to reward state employees

certificates, and other events including, but not limited to, meals and similar types of recognltlon:

to reward innovations or improvements by individual employees or employee teams that enhancej
the quality of work or. productlvrty orasa part of employee development programs-of thelr '

agency or 1nst1tut10n -

HISTORY: 1995 ActNo 145 Part II Section 25 eff June 29, 1995

'SECTION 8-11-192. Mandatory state agency furlough programs consultatlon and gmdance

SCI'VICCS

In a fiscal year in which the general ﬁ.mds approprlated for a state agency are less than the
general funds appropriated for that agency in'the prior fiscal year, or in a fiscal year in which an
agency that is funded by other funds projects other funds collections to be less than in the | prlor

fiscal year, or whenever the General Assembly or the State Budget and Control Board

implements a midyear across-the-board budget reduction, agency heads may institute employee
furlough programs of not more than ten’ Workmg days in the fiscal year in Wthh the deﬁcrt is
prOJected to occur. S . : : :

The furlough pro gram must be

(l) mcluswe of all employees in an agency or Wrthm a designated department or program
regardless of source of funds or place of work, 1nclud1ng all classified and unclassified
employees in the de51gnated area; or :

(2) based upon pay band for cla551ﬁed employees and based upon pay rate for uncla551ﬁed
employees within the agency or des1gnated department respectrvely ’

If the state agency will incur costs for overtime under the federal Fair Labor’ Standards Act, law
enforcement employees and correctional employees may be exempted from a mandatory
furlough. Employees who provide direct patient or client care and front-line employees who
deliver direct customer services may be exempted from a mandatory furlough. The mandatory
furlough must include the agency head. Constitutional officers are exempt from mandatory
furlough. Scheduling of furlough days, or portions of days, shall be at the discretion of the
agency head, but under no circumstances should the agency close completely. :



During this furlough, affected employees shall be entitled to participate in the same state benefits
as otherwise available to them except for receiving their salaries. As to those benefits that require
employer and employee contributions including, but not limited to, contributions to the South
Carolina Retirement System or the optional retirement program, the state agencies, institutions,
and departments are responsible for making both employer and employee contributions if
coverage would otherwise be interrupted; and as to those benefits which require only employee
contributions, the employee remains solely responsible for making those .contributions.

Placement of an employee on furlough under this provision does not constrtute a gnevance or.

appeal under the State Employee Grlevance Procedure Act

In the event the reductlon for the state agency, mst1tut1on or department is due solely to the oy
General Assembly transferring or deleting a program, this section doesnot apply The
implementation of a furlough program authorized by this section shall be on an agency-by- =
agency basis. Agencies may allocate the employee's reduction in pay over the balance of the
fiscal year for payroll purposes regardless of the pay period within which the furlough occurs In
the event that an agency implements both a voluntary furlough program and a mandatory -
furlough program during the fiscal year, furlough days taken Voluntarlly shall count toward -
furlough days required by the mandatory furlough o

The State Budget and Control Board shall: promulgate guldehnes and p011c1es, as necessary, to
implement the provisions of this section. State agencies shall report information regardmg
furloughs to the Office of Human Resources of the State Budget and Control Board

The Office of Human Resources of the State Budget and Control Board must provide :
consultation and guldance to each state agency implementing a furlough or reduction in force ,
regarding the long term career development of its employees and. the. potentral ﬁnanc1a1 beneﬁt .

of 1mp1ement1ng a furlough program or reduct1on in force.

The pI‘OVlSlOI‘lS of ThlS sectlon do not apply to employees of those state agencres or mstltutrons
covered by Section 8-11-193, and Section 8-11-193, rather than thls sect1on continues to apply to
those employees i in the manner prov1ded by law : : :

HISTORY: 2009 Act No.*8, Section 1, eff May 6, 2009.
SECTION 8-11-193. Employee furloughs.

Notwithstanding any other provision of law, in a fiscal year in which the general funds
appropriated for an institution of higher education are less than the general funds appropriated
for that institution in the preceding fiscal year, or whenever the General Assembly or the State
Budget and Control Board implements a midyear across-the-board budget reduction, agency
heads for institutions of higher education and the State Board for Technical and Comprehenswe
Education through policy and procedure for the Technical College System may institute
employee furlough programs of not more than twenty working days in the fiscal year in which
the deficit is projected to occur. The furlough must be inclusive of all employees regardless of -



source of funds, place of work, or tenure status, and must include employees in classified .
positions and unclassified positions as well as agency heads. Scheduling of furlough days, or
portions of days, shall be at the discretion of the agency or individual institution. During the
furlough, affected employees shall be entitled to receive the same state benefits as otherwise

available to them except for receiving their salaries. For benefits which require employer and

employee contributions including, but not limited to, contributions to the South Carolina -
Retirement System or the optional retirement program, institutions will be responsible for - -
making both employer and employee contributions during the time of the furlough if coverage -
would otherwise be interrupted. For benefits which require only employee contributions, the
employee remains solely responsible for making the contributions. Placement of an employee on
furlough pursuant to this section does not constitute a grievance or appeal under the State = '
Employee Grievance Act. In the event an institution's reduction is-due solely to the General
Assembly transferring or deleting a program, this section does not apply. The. 1mplementat10n of -
a furlough program authonzed by this section shall be on an institution by institution bas1s

HISTORY: 2008 Act No 353 Section 2, Pt 1.A1, effJuly 1, 2008
SECTION 8-11-194. Employee benefit costs not funded from general fund

Any agency of state government whose operations are covered by funds from other than general
fund appropriations must pay from such other sources a pr oport1onate share of the employer
costs of retirement, social security, workers' compensation insurance, unemployment
compensation insurance, health and other insurance for active and retired employees, and any
other employer contnbutlon prov1ded by the State for the agency's empl oyees.

HISTORY: '2002.Apt No. 356’, Section 1, Pt IX.I, -eff July 1, 2002. ‘

SECTION 8-11-195. ":'Stat:e: ’-einp‘loyee furlough policies.

(A) During a fiscal year when the Board of Econormc Adv1sors ofﬁc1ally estimates and the Staie
‘Budget and Control Board formally certifies that revenues likely will result ina deficit in excess -

of the combined reserves in the Capital Reserve Fund and the General Fund Reserve, the board
may authorize the furlough of employees of state agencies, institutions, or departments _
However, a furlough only may be authorized by unanimous consent of the board and only asa
last resort alternative to a reduction in force of state employees. Furloughs may be authorized for
the time considered necessary by the board but may not exceed ten days in a fiscal year nor more
than two. days in a pay period. No furlough may be authorized before January ﬁfteenth of the
fiscal year in which the deficit is projected to occur. g

(B) If the Budget and Control Board authorizes a furlough, to the extent practical it must be
statewide in nature and inclusive of all employees regardless of source of funds, place of work,
or tenure. The furlough must include employees in classified positions and unclassified positions
as well as agency heads. ' '

(C) Employees placed on furlough are on leave without pay status, without a break in service,
with full continuation of all insurance benefits, and with continuing accumulation of smk and -



annual leave benefits.
HISTORY: 1995 Act No. 145, Part II, Section 23, eff June 29, 1995.
SECTION 8-11-196. Hiring of employees to fill temporary grant positions.

Notwithstanding another provision of law, state agencies and institutions may, at their discretion,

hire employees to fill temporary grant positions specified in federal grants, public charity grants
private foundation grants, research grants, and positions with time-limited funding approved or.
‘authonzed by the. appropnate state authority in accordance with the followmg provisions:

(1) only funds authorized Within the approved federal grant, public charity grant, private
foundation grant, research grant, time-limited funds for a specified project, or grant generated

revenue can be used to pay the salaries, or benefits, or both, of temporary employees hired under_:
this provision;

(2) temporary grant or time-limited positions, employees, and the conditions of their employment-
must be reported in accordance with provisions developed by the Division of Budgetand =
Analyses of the Budget and Control Board'

(3) positions established under thlS prov1s1on must be limited to and must not exist beyond the

duration of the time-limited project, grant, or a subsequent renewal of it. However, at the

discretion of any agency, other funds may be used to fund continued employment between the

expiration of one grant or time-limited project and the subsequent renewal of the same or similar

grant or time-limited project. When the grant, time-limited project, or a subsequent renewal ends
temporary grant or time-limited project employees must be terminated and their positions will
cease to exist. Temporary grant or time-limited project employees will be exempt from the -
provisions of Sections 8-17-310 through 8-17-380. State agencies and institutions must termmate'
all temporary grant or time-limited project positions when funding is terminated, or is

1nsufﬁc1ent to-continue payments under the condltlons of the grant or time- 11m1ted project;

#@ temporary grant or time-limited project employees may be eligible for beneﬁts excludmg
permanent or probationary employment status, not to-exceed benefits available to permanent
state employees if the funds are available within the grant, time- 11m1ted project, or that the use of
grant generated revenue is determined to be appropriate by the agency or institution;

(5) temporary grant or time-limited project employees are employed at will. The use of grant -
generated revenue shall not alter the at will employment relationship of temporary grant or time-
limited project employees. The temporary grant or time-limited project employees are not
entitled to compensation beyond the date of termination, but for the part of the grant or time-
limited project that has been performed; and

(6) discretionary determinations by a state agency or institution to hire an employee pursuant to
this section are final and not subject to administrative or judicial appeal.

HISTORY: 2002 Act No. 356, Section 1, Pt X1, eff July 1, 2002; 2009 Act No. 29, Section 4,



eff June 2, 2009.
SECTION 8-11-197. Mileage reimbursement rate.

Employer-pa1d reimbursements paid to a state officer or employee for mileage expenses 1ncurred
in the performance of official duties must be paid at a per mile rate that is equal to the standard
business mileage rate established by the Internal Revenue Service as that rate is penod1cally
adJusted by the Intemal Revenue Service. .

HISTORY: 1999 Act No 100 Part 11, Section 34, eff Julyl 1999.

SECTION 8-11- 198 Per dlem from more than one source. v'

Per diem may- not be pa1d to a pubhc ofﬁcer or state employee from more than one. source for o
any one calendar day ' ' ;

HISTORY: 2002 Act Nov. 356, Section 1, Pt VLI, eff July 1, 2002.
SECTION 8-11-199. American Bar Association dues payment or reimbursement

State agencies and institutions are proh1b1ted from paying or relmbursmg professmnal dues =
payments for individuals to the Amencan Bar A55001at10n ‘

HISTORY: 2002 Act No. 356,:Sect1on 1, Pt XI.L, eff July 1,2002.
~ ARTICLE3. '

PERSONNEL ADMINISTRATION

"SECTION 8-11- 200. Relmbursement of travel expenses 1o persons 1nterv1ew1ng for state
gemployment ! ;f:' . . : : : . ;

Reimbursement of travel expenses to persons 1nterv1ew1ng for state. employment Whether pa1d
from state-appropriated federal or other funds is allowed in accordance with the followmg
provisions: : :

(1) Travel expenses, w1thm the limitations apphcable to state employees may be paid to.

individuals being considered for employment by a state government agency if the head of the -
‘1nterv1ew1ng agency makes a specific, formal detenmnation in each case that all of the following

apply:
(a) The signiﬁcance of the position to be filled is such that it warrants incurring the costs.

(b) The costs do not exceed the expense of conducting the 1nterv1eW at the interviewee's home
area or elsewhere. :

() Qualified candidates residing within South Carolina are considered before candidates from



‘service.

-appointing authorlty for the agency

other states are sought.

(2) Where the position to be filled is that of an agency head, the determrnatron referenced in item
(1) must be. made by the chairman of the board or- comrmss1on of the interviewing agency.

HISTORY 1995 Act No. 145, Part 11, Sect1on 24, eff June 29 1995
SECTION 8 11-210. Declaratlon of purpose.
It is the purpose of thls artrcle to estabhsh a State Personnel DlVlSlOl’l under the. State Budget and

Control Board to admrmster a comprehenswe system of personnel administration responsive: to
the needs of the employees and-agencies and essentlal to the efficient operation of State

Government. It shall be applicable to all State agencies, departments, 1nst1tut10ns boards
commissions and author1t1es except as may hereinafter be exempted

HISTORY 1975 (59) 212

SECTION 8-1-1-2-20. Defimtrons.
As used in this article:

1. "Agency" shall mean any department 1nst1tut10n comm1ss1on board or’ any other umt of
government of the State. _ . . v

2. "Appointing authority shall mean any person havmg power by laW or by lawfully delegated 5

authorrty, to make an appomtment of a: person for employment toany posrtlon in the State

3. "Agency head" shall mean the chref executlve of a State agency in- Whom 18 vested ﬁnal -

4. "Classified service' shall mean all of those pos1trons inthe’ State service Whrch are subJ ect to -
the class1f1cat10n pohcles and regulatlons as authorized by the prov1s1ons of thrs article. e

5. "Unclassified servrce " shall mean all of those posrtrons in the State service whrch are not
subject to the position classification pol101es and regulations.

6. "Exempt pos1t10ns shall mean all of those pos1t1ons in the State seryrce whrch are exempt
from the provisions of this article as specrﬁed in Section 8- 11 -260.

7. "Position" shall mean any employment requlrlng the pa1d services of one person or any office
or employment in any agency requiring specific duties to be performed by one person.

8. "Academic personnel" shall mean presidents, provosts, vice-presidents, deans, teaching and
research staffs, and others of academic rank employed by the State educational institutions of
higher learning, or medical institutions-of education and research.



HISTORY: 1975 (59) 212.

‘SECTION 8- 11-230 Creation, duties and admrmstratwe head of State Personnel DlVlSlon

duties of State Budget and Control Board

There is hereby created as a part of the State Budget and Control Board, the State Personnel
Division (hereinafter referred to as the Division), which shall be responsive to agency needs for '
all personnel functions and which shall implement the provisions of this article subJ ecttothe -
policies and d1rect10n of the Board. '

The admmlstrative head of the DiVision shall be the State Personnel Director who shall be o

appointed by the Board. The State Personnel Director may employ such staff as deemed

necessary to efﬁ01ent1y carry out the prov1s1ons of thrs artlcle Wlthm authonzed fundlng

The Budget and :Control Board is authorlzedand d1rected to:

1. Estabhsh procedures for the regulatlon of compensatlon of all State employees Where not

otherwise regulated directly by the General Assembly. Such procedures and regulations shall

distinguish between two categories of positions, classified and unclassified. A uniform
Classification and Compensation Plan shall be provided for such regulat1on of all positions in the

classified service. Such additional procedures shall be provided as in its judgment adequately and
equitably regulate unclassrﬁed positions.

2. Develop and revise as necessary in coordination with agencies served spec:1ﬁcat10ns for each
position in the classified service concerning the minimum educational training, experience and

oother quahﬁcatlons considered necessary to assure adequate performance of the duties and

respon51b111t1es The Board and agency heads will require adherence to these spemﬁcatlons The
Board may waive training and experience requirements where circumstances warrant upon
request and adequate _]ustlﬁcatlon by the agency head. : : '

3. After coordmatmg Wlﬂ'l agenmes served develop fair employment policies to assurethat

appointments to position in the State classified service are made on the basis of merit and ﬁtness

without regard to race, sex, age, religion, political affiliation or national origin.

4. Operate a recruitment and applicant referral prograrn as an opt1ona1 service available to all

; agen01es

5. Validate selectibn procedures for the classified service in accordance with sound personnel
practices and the requirements of federal law or regulation.

6. After coordination with agencies served, develop policies and programs concerning leave w1th
or without pay, hours of work, fringe benefits (except State retirement benefits),
employee/management relations, performance appraisals, grievance procedures, employee
awards, dual employment, disciplinary action, separations, reductions in force, and other
conditions of employment as may be needed.



7. Provide assistance and coordinate with the agencies served training and career. development .
programs for State employees. :

8. Enter into agreement with any political subdivision of the State to furnish services and
facilities in the administration of its personnel program. Any such agreement shall provide for

.- the reimbursement to the State of the reasonable cost of the services and facilities furnished. All

political subdivisions of the State are hereby authorized to enter into such agreements.

9. Establish- and mamtam a central personnel data system on all State employees covered by thls :

article, both classified and unclassified, and in coordination with agencies served, determine that :

data to be recorded on. employees and posrt1ons and the procedures and forms'to be used by all

._agenc1es in reportmg data

10. Develop a posmon management data system to assure. conforrnlty w1th Board p011c1es and
State law.- : : : : :

11. Delegate to the heads of the State agencies served such of the above respons1b111t1es as may
be approprlate in-'such form as the Board may determme :

HISTORY 1975 (59) 212

SECTION 8- 11-240. Board shall approve pohcres and programs

The Board shall exercise ﬁnal approval on policies and programs incident to the adrmmstratron

of the provisions of this article and shall hear appeals of appointing authorities relating to the . =
administration of the | prov1s1ons of Section: 8 11 -230 that are not otherwise prov1ded for by other_
statutes. R iR E

HISTORY 1975 (59) 212

/SECTION 8 11-250 Creatlon membershrp and duties of Advrsory Councrl

There is hereby created an Adv1sory Counc11 Whose functlon shall be to meet ona regular bas1s 5
with the State Personnel Director to review and to comment on proposed policies, procedures .
and regulations and to make suggestions to'the State Personnel Director on these or other matters
referred to the Advisory Council: The Advisory Council shall be appointed by the Budget and -

Control Board and shall consist of five persons skilled or trained in personnel management or

employee relations who may or may not be public employees Provided, further, that one of the
five members herein shall be the Executive Secretary of the South Carolina State Employees'
Association. To guarantee continuity, appointments shall be made for staggered terms. To
accomplish this purpose initial appointments shall be as follows: one member shall be appointed
for two years, two members shall be appointed for three years, and two members shall be i
appointed for four years. All subsequent appointments shall be for four-year terms. Appointment
of a chairman shall be by the Governor for a term coterminous with the Governor's term.
Members of the Advisory Council shall receive no salary but shall receive compensation



provided by law for members of boards, committees and commissions. -

HISTORY: 1975 (59) 212.

SECTION 8-11-260. Exemptions from applicatton of article.

The provisions of tbis article apply to all state ‘employees except the following:

(a) members, ofﬁce’rs“,'and.employees.of the General Assembl_y; |

(b) staff of the Governor's Ofﬁce' |

(c) ofﬁcers elected by popular Vote and persons appomted to: ﬁll Vacan01es in the ofﬁces

(d) all judges within the unified court system all officers and employees of the Jud1c1al
department, all employees of the Commission on Prosecution Coordination, and all Judges

officers,.and employees of the Administrative Law Judge D1V1s1on

(e) members of boards comm1ss1ons counc1ls adv1sory councils, and comm1ttees compensated
ona per diem basis; R

;(i) all inmate help in all penal and correctional mstmmons res1dents of char1table and. mental

health and intellectual disability facilities, and students employed in institutions of learmng,

(g) part-time professional personnel engaged in consultant professmnal services w1thout

administrative dut1es and personnel employed for less than mnety Workmg days per year By

(h) other categor1es of posrtlons as the General Assembly may elect to exempt from time to t1me '

(i) athletic coaches. and uncla331ﬁed employees in the athletic. departments of post—secondary |

educational 1nst1tut10ns as deﬁned in Section 59-107- 10 except the techmcal education- colleges "‘

and centers.

€)) Employees of the Med1cal Umversrfy Hosp1tal Author1ty

(k) staff of the Office of the Lieutenant Governor who report directly to the L1eutenant Governor.
HISTORY: 1975 (59) 212; 1985 Act No 201 Part I, Sect1on 89; 1993 Act No 48, Sectlon 2,
eff May 13, 1993; 1994 Act No. 452, Section 7, eff June 16, 1994; 2000 Act No. 264, Section 2,
eff May 1, 2000; 2008 Act No. 353, Section 2, Pt 25A, eff July 1, 2009.

SECTION 8-11-270. Exemptions from classification and compensation plan.

The classification and-compensation plan shall not apply to:

1. Exempt employees speciﬁed in Section 8-11-260;



2. Academic personnel;

3. Officials or employees whose salaries are fixed by statute; |

4. Such other positions the General Assembly may elect to exempt from time to time;

5. Such other personnel employed by the State institutions of higher learning and/or medical :
institutions of education and research as are recommended by the respectwe govermng bod1es .
and approved by the State Budget and Control Board S

.6 Instructional pos1t1ons for Wthh cert1ﬁcat1on is requ1red at the South Carohna School for the

Deaf and Blind.
HISTORY: 1975 (59) 212 1982 Act No. 405 Secuon 1

SECTION 8-1 1-271 Salary structure for instructional personnel at South Carolina Sohool for |
the Deaf and Blind. : : _ -

The salary structure for employees at the South Carolina School for the Deaf and Bhnd affected
by item (6) of Section 8-11-270 shall be on the basis of comparable. daily compensation with the .
school district with which the School for the Deaf and Bhnd competes for 1nstruct1onal '

»personnel

HISTORY: 1982 Act No. 405, Section 2.

SECTION 8-11-’280 ,Prior actions shall remain in'effect \

All class1ﬁcat10n grades conditions of work, and rules and regulauons estabhshed prior to July
1, 1975 by the State Personnel Division, as constituted on that date, shall remain in force unt11
repealed or suspended by the Board, acting under the authorrty of this article.

.HISTORY 1975 (59) 212

SECT TON 8- 11-290 Le01slators shall receive information annually

The rules, class1ﬁcat1ons and compensation schedules shall be forwarded to-each member of the
General Assembly by July first of each year ' e

HISTORY: 1975 (59) 212.

SECTION 8-11-300. Compensation increases for certain State employees currently receiving
maximum compensation under their classifications.

Any state employee covered under the State Classification and Compensation Plan who receives
the maximum compensation under his present classification and who has not received a salary



increase for at least twenty-four months other than base pay increases shall be eligible for an
increase of five percent at the end of such twenty-four months and so long as he remains in such
status shall be eligible at the end of every twenty-four months thereafter to receive an additional
increase of five percent. No employee shall receive more than four such increases. Raises will be
effective on the employee's merit review date. The State Budget and Control Board through the
State Personnel Division shall admrnrster the provisions of thrs program.

Any state employee who has recerved such increase or increases shall continue to be paid for -
those amounts awarded on or before June 30, 1986, for the uninterrupted duration of the

employee's state servrce as covered under the State Classification and Compensatlon Plan

After June 30, 1986 no new or additional compensat10n increases for state employees rece1v1n0
maximum’ compensatmn under therr classrﬁcatron may be awarded to those state employees

HISTORY: 1978 Act No 644 Part I1 Sectron 18 1986 Act No. 540, Part II, Sect1on 2, eff June 5.
18, 1986 (became. law Wlthout the Governor's signature). :

' ART-ICLE 5.
: COMMITTEE ON STATE EMPLOYEES [REPEALED]
,SECTION 8-11-410. Repealed by 1995 Act No 145 Part 11, Sectlon 54B eff July 1, 1995

SECTION 8- 11-420 Repealed by 1995 Act No. 145, Part II, Section 54B, eff July 1 1995 »
'ARTICLE 7.

ANNUAL LEAVE FOR STATE EMPLOYEES

SECTION 8 11 610 .Manner n Wlnch annual leave shall be computed

Any permanent ﬁ.rll—tnne state employee 18 ent1tled to annual leave with pay, wh10h is computed

asfollows:

For the first ten years of state service, ‘he shall earn-one and one- fourth working days' leave for
each month of full-time employment a year. After ten years he shall earn a bonus of one and one-
fourth working days' annual leave for each year of continuous service; however, the combined
regular and bonus earnings shall not exceed thirty days in any one year. No employee is required
to use all of his annual leave in any one year. Any unused annual leave may be accumulated, not
to exceed forty-five days. Any employee of a department which allowed an accumulation in
excess of forty-five days, who, as of June 2, 1972, had accumulated annual leave in excess of
forty-five days may carry over and retain the excess leave which is the maximum amount the

employee may carry over into future years. If the employee subsequently reduces the amount of

the leave carried over, the reduced amount, if in excess of forty-five days, is the employee's

maximum carry-over into future years. If the employee further reduces the amount of the leave-
carried over to forty-five days or less, forty-five days is the maximum amount of unused annual
leave the employee may accumulate. It is at the discretion of the department heads to determine



the maximum number of consecutive days any employee may have in any one period of leave.
The total number of days of annual leave used in any one calendar year may not exceed thirty
days.

Provided, further, that instructional personnel at the South Carolina School for the Deaf and
Blind whose positions are unclassified shall be entitled to receive annual leave in the same
manner as state employees and to utilize annual leave only as specified in the annual contract. .
The annual contract shall enable such instructional personnel to utilize up to but no more than -
nine days annual leave per year over and above scheduled vacations, but no more than one day
per month of annual leave without the supervisor's permission except in cases of illness or

maternity leave when all available sick leave has been taken. Such employees shall be entitled to |

accumulate up to the maximum accumulation allowed state employees. These provisions shall -
not obligate the school to provide monetary. compensation for unut1l1zed days accumulated
beyond the maximum. allowed state employees :

HISTORY: 1962 Code Sect1on 1-91. 9 1962 (52) 1691 1972 (57) 2525; 1974 (58) 2172; 1982
Act No. 403, Sectron3 1985 Act No. 201, Part II, Section 78.

SECTION 8-11-620. Leave and lump sum payment perrmtted upon termination of employment
death or retirement of employee retired police ofﬁcers hired by state agency.

(A)(l) Upon termination from state employme‘n_t, an employee may take both annual leave and a
lump-sum payment for unused leave, but this combination may not exceed forty-five daysin a
calendar year except as provided in Section 8-11-610. If an employee dies, the employee's legal
representative is entitled to a lump-sum payment for the employee's unused leave, not to exceed 3
forty-five working days except as provided in Section §-11- 610 L

(2) Upon retirement from state employment, if the member does not elect to ‘participate inthe

Teacher and Employee Retention Incentive Pro gram, a lump- sum must be paid for-unused leave
not to exceed forty-five days, unless a higher maximum is approved pursuant to Section 8-11--
610, and without regard to the earned leave taken during the calendar year in which the -
employee retires. o :

(3) Upon retirement from state employment, if the employee participates in the Teacherand
Employee Retention Incentive Program, the employee shall not receive payment for unused
annual leave until the employee terminates from state employment and ends participation in the

Teacher and Employee Retention Incentive Program. Upon termination of state employment and
participation in the Teacher and Employee Retention Incentive Program, a lump sum must be

paid for unused leave, not to exceed forty-five days, unless a higher maximum is approved
pursuant to Section 8-11-610, and without regard to the earned leave taken durmg the calendar -
year in which the employee retires.

(4) No lump-sum for unused leave of a state employee must be paid following the termination
for any reason from state employment of that employee if, while employed, that employee '
received a service retirement benefit on account of previous service under retirement systems
established in Chapters 1 and 11 of Title 9.



(B) A retired member of the South Carolina Police Officers Retirement System who is hired by
the State, a state agency, institution of higher learning, board, commission, or school that is a
governmental unit of this State is not eligible for a lump-sum payment for unused leave provided
pursuant to subsection (A) of this section.

HISTORY: 1962 Code Section 1-91.10; 1962 (52) 1691; 1972 (57) 2525; 1974 (58).2172; 1976

Act No. 621 Section 1; 2002 ActNo 356, Section 10, eff July 1, 2002; 2005 Act No 153, Pt H
Section 1.A, eff July l 2005 . Al

SECTION 8-11- 630 Employment of add1t10nal employees to replace those on leave and: those .-:

_terrmnated

No department head shall hrre add1t1ona1 employees to replace employees on annual leave, but
vacancies may be ﬁlled 1mrned1ately for persons whose servroes have been termlnated L

HISTORY: 1962 Code Section 1-91.1 1;1962 (52) 169_1'; 1972 (57) 2525; 1974 (58) 2172.
SECTION 8-1 1-640. Credit for prior State service; transfer from one agency to another. -

All employees of the State as.of June 2, 1972, shall receive full credit for employment prior to
such date. Followmg the date of June 2, 1972, all employees who are rehired following a break
in‘service shall be given credit for prior state service for purposes of computing bonus earnings.
In the event an employee transfers from one state agency to another, his annual leave balance :
shall also be transferred : SR

Any permanent employee of a state agency or department must be gwen full state service credrt =
for prior service as a certified employee of a school district of this State for purposes of - - i
computing bonus earn1ngs ‘and no credit under this paragraph may be given for any out—of—state
teachmg service or other service with an out- of-state school district. : -

HISTORY: 1962 Code Sect1on 1-91. 12 1962 (52) 1691; 1972 (57) 2525 1974 (58) 2172; 1976
Act No. 621 Section 2; 1994 Act No. 523, Section 1, eff September 23, 1994; 1996 Act No. 458 ,
Part II, Section 98, eff June 19 1996. .

SECTION 8-11-650. Workweek ‘upon Which'leave shall be based.

Leave, as authorlzed by this art1cle shall be based upon a ﬁve-day workweek except where
services are maintained seven days a week; provided, however, that no agency shall schedule a
workweek of less than thirty-seven and one-half hours. The State Budget and Control Board,
through the State Personnel Division, may establish, by appropriate regulations, procedures for -
the equitable calculation of leave for those-employees who work a different number of days,
including permanent part-time employees.

HISTORY: 1962 Code Section 1-91.13; 1972 (57) 2525; 1974 (58) 2172.



this article shall be subject to audlt by the State Personnel D1V151on

HISTORY 1962 Code Seotlonl 1. 8, 1972 (57) 2525 1974 (58) 2 2172

SECTION 8-11-660. Situation in which leave shall not be credited.

Employees shall not be credited with leave earnings for any month in which they are not in pay
status for one half or more of the workdays of the month : :

HISTORY: 1962 Code Section 1 91.14; l972 (57) 2525; l974 (58) 2172.

SECTION 8-11-670. Addmonal leave may be granted in case of emergency or extreme

hardsh1p

Notwithstanding any 'o.ther provisions of law, including the provisions of this article, the- |

department or agency head may allow an employee, under emergency or extreme ‘hardship

‘conditions, who has used all accumulated sick leave and thirty days of annual leave to use under
such emergency or hardsh1p conditions any remaining annual leave which he has accumulated :

subJ ect to review by the Budget and Control Board upon appeal by the employee

HISTORY 1962 Code Sect1on 1-91.15; l974 (58) 2172.

SECTION 8- 11 680. Apphcatlon of. artrcle

The prov1s1ons of this article shall apply to all State agenc1es departments and 1nst1tut10ns and

shall be administered by each such agency, department and institution pursuant to regulations |

adopted by the State Budget and Control Board. The article, however, shall not apply to teaching
personnel and officials of academic rank at State-supported institutions of higher learning. The -
personnel records of all agencies, departments and institutions coming under the provrslons of

ARTICLE 9

STATE EMPLOYEE LEAVE TRAN SFER PROGRAM

SECTION 8-11- 700 Deﬁrﬁtlons

As used in this article:

(1) "Employing agency" means the agency in whieh the le'aye re‘cipient is Iemployed.

(2) "Leave donor" means an employee of an employing agency whose voluntary written request

for transfer of annual or sick leave to the pool leave account of his employing agency is granted

(3) "Leave recipient" means an employee of an employing agency who has a personal emergency
and is selected to receive annual or sick leave from the pool leave account of his employing
agency. :

(4) "Personal emergency" means a catastrophic and debilitating medical situations, severely



complicated disabilities, severe accident cases, family medical emergencies or other hardship
situations that are likely to require an employee's absence from duty for a prolonged period of
time and to result in a substantial loss of income to the employee because of the unavailability of
pa1d leave.

(5) "Division" means the Human Resource Management DlVlSlOl’l of the State Budget and "
Control Board.

HISTORY: 1988 ActNo 524, Sect10n2 eff May 18, 1988 1995 Act No. 145 Part 11, Secuon i,

64A, eff June 29, 1995

'SECTION 8-11-’.7‘10 ,Request for leave from pool leave account.

(A) Employees of a state agency may request leave from the pool leave account estabhshed n
this article of his agency for a personal emergency in the manner and under the: cond1t10ns
authorized by this artlcle :

(B) This leave request must be submitted to the. employmg agency and must be accompamed by
'the followmg information concerning the employee '

(1) the name, employ.mg agency, pos1t1on t1tle .and class’iﬁcation ofthe'emp'loyee" and

'(2) a brief description of the nature, severity, and ant1c1pated duratlon of the medlcal famlly, or |

other hardship situation affectlng the employee

HISTORY: 1988 Act No. 524 Sect1on 2, eff May 18 1988.

'SECTION 8- 11-720 Select1on of leave recipients.

In conformlty W1th gu1del1nes established by the State Budget and Control Board, the. director of :
the employing agency may- select leave recipients within the agency for part101pat1on inthe:
leave-transfer program from among the potential leave recipients of the agency requestmg leave
under Section 8-11-710. The selections of the director of the employing agency are final, and
there is no administrative or Jud1c1al appeal of the selections. Unless the personal emergency -
involves a medical condition affecting the leave recipient, the employing agency may cons1der ?
the likely impact on morale and efficiency within the agency in cons1der1ng a leave recipient's
request to use transferred leave. , :

HISTORY: 1988 ActNo 524, Section 2, eff May 18, 1988 1990 Act No. 339, Sect1on1 eff
February 27, 1990; 1995 Act No. 145, Part II, Section 64B, eff June 29, 1995.

SECTION 8-11-730. Transfer from annual or sick leave account to pool account.
(A) An employee of an employing agency may request voluntarily, in writing, that a specified "

number of hours of his accrued annual or sick leave or both be transferred from his annual or
sick leave account to a pool account the agency establishes to distribute leave to leave recipients



employed by the agency pursuant to this article, except that an employee with less than fifteen-
days in his sick leave account may not transfer any sick leave to the pool account, and an
employee with more than fifteen days in his sick leave account may transfer sick leave to the
pool account if he retains a minimum of fifteen days in his own sick leave account. An employee
may-donate no more than one-half of the annual or sick leave he earns within a calendar year to
the appropriate pool leave account for that calendar year. Once leave of an employee has been
transferred to the pool account, it may not be restored or returned to the leave donor.

B) Under guidelines established by the State Budget and Control Board the employing agency
may transfer all or any portion of the annual leave in the pool account to the annual leave . =
account of the leave recipient, and all or any portion of the sick leave in the pool account to the '
sick leave account of’ the leave recipient.. -

(C) Annual or sick leave transferred under this sectron may be subst1tuted retroactlvely for
periods of leave without pay or used to liquidate an indebtedness for advanced annual or swk
leave granted. : y

HISTORY 1988 Act No. 524 Sect1on2 eff May 18, 1988; 1990 Act No. 339, Sect10n2 eff
February 27 1990; 1995 ActNo 145 Part II, Section 64C, eff June 29, 1995 '

SECTION 8-11-740. Use of leave from pool account unused portlon of pool account upon
termination of leave recipient's employment.

(A) Upon approval by the drrector of the employing agency, a leave recrprent may use annual or
sick leave from the pool account established under Section 8-11-730 in the same manner and for .
the same purposes as if he had accrued the leave in the manner provided by law. Leave that -
accrues to the account of the leave recipient must be used before any transferred leave from the A}f,
‘pool-account. ' -

(B) Transferred annual or srck Jeave from the pool account remaining to the cred1t ofa leave
recipient when the leave recipient's employment terminates must not be transferred to another -
employee, included in a Tump-sum payment for accrued leave, or. mcluded in the. rec1p1ent's total
service for retlrernent computatlon purposes.: o

HISTORY 1988 ActNo 524 Section 2, eff May 18 1988; 1995 ActNo 145 Part 11, Sect1on ‘
64D, eff June 29, 1995.

’SECTION 8-11-750. Termination of personal emergency

(A) The personal emergency affecting a leave recipient terrmnates ‘when the employing agency
determines that the personal emergency no longer exists or the leave recipient's employment by
the employing agency terminates.

(B) The employing agency shall monitor continuously the status of the personal emergency
affecting the leave recipient and establish procedures to ensure that the leave recipient is not
permitted to receive or use transferred annual or sick leave from the pool account after the



personal emergency ceases to exist.

(C) When the personal emergency affectmg a leave recipient terminates, the employing agency

may not grant any further requests for transfer of anmual or s1ck leave from the pool account to
the leave accounts of the leave re01p1ent

HISTORY' 1988 Act No. 524 Section 2, eff May 18, 1988.

SECTION 8- 115760 Leave remalmng after termmauon of personal emergency to be restored to

pool account

Under guldelmes estabhshed by the State Budget and Control Board any transferred annual or -

sick leave remaining: to +the credit of a leave rec1p1ent when the personal. emergency affectmg the

leave recrplent termmates must be restored to the pool account

HISTORY 1988 ActNo 524 Sect10n2 eff May18 1988 1995 Act No. 145 Part II Sectlon S
64E, eff June. 29 1995. ' o

SECTION 8- 11-770 Employmg agen01es to mamtam records and report pertment 1nformat1on

to d1v151on

The division shall require employmg agencres to mamtam records and report pertlnent

information to the division concerning the administration of the' leave-transfer program for. the

purpose of evaluatmg the de31rab111ty, feasibility, and cost of the transfer program o
HISTORY: 198‘8.Act No. .524,:, Section 2,-eff May 18, 1988.: , | |
o R ’_ e
Lo ,, STATEEMPLOYEE PAY PLAN -
SECTION 8-11-910. Legislative intent.

It is the intent of the General Assembly that state employees receive any pay increase
appropriated in a consistent and uniform manner.

HISTORY: 1990 Act No. 612, Part II, Section 13, eff June 13, 1990 (became law without the
Governor's signature).

SECTION 8-11-920. Definitions.
For purposes of this article:

(1) "Base pay increase" means an increase applicable to all permanent state employees who
qualify.

(2) "Board" means the State Budget and Control Board.



(3) "Performance increase" means a pay increase applicable to permanent state employees based
upon appraisal ratings of.

(a) below performance requirements;

(b) meets performance requirements;

(c) exceeds performance requirements; and

(d) substantially exceeds performance requirements.

(4) "Bonus" pay means a one-time payment for exceptional service and may be paid to
employees who have performance ratings of "exceeds" or "substantially exceeds". Employees
who have performance ratings of 'meets performance requirements’ may be given the bonus pay
upon approval of a special request by the agency head. This special request may not be used for
agency-wide distribution of bonus pay. This payment is not a part of the employee's base salary
and is not earnable compensation for purposes of employer or employee contributions to the
respective retirement systems.

HISTORY: 1990 Act No. 612, Part II, Section 13, eff June 13, 1990 (became law without the
Governor's signature).

SECTION 8-11-930. Competltlveness report; determination of base pay increases; adjustment
of minimum and maximum in salary grades.

The board and the General Assembly shall give first consideration to keeping the pay program
for state employees competitive with the prevailing salaries, wages, and benefits in the private
sector. To accomplish this, the board's Division of Human Resource Management shall submit
an analysis of prevailing state and private sector salaries, wages, and benefits to the board, the
Ways and Means Committee of the House of Representatives, and the Senate Finance
Committee. This report must be completed every other year with the first report submitted no
later than July 31, 1991. In determining the percentage of increase to be applied as a base pay
increase, the board and the General Assembly and its committees shall consider the relative
market value of each job classification. The minimum and maximum salary of each grade may
be adjusted by law for the applicable year.

HISTORY: 1990 Act No. 612, Part II, Section 13, eff June 13, 1990 (became law without the
Governor's signature).

SECTION 8-11-940. Performance increases.

(A) Performance increases must be based upon performance appraisals containing the following
categories:

(1) below performance requirements - no increase;



(2) meets performance requirements - two percent increase;
(3) exceeds performance requirements - three percent increase;
(4) substantially exceeds performance requirements - four percent increase.

The dollar amount of each performance increase must be added to the employee's base pay until
the pay level of the employee has reached the maximum of his grade or executive compensation
level. After the employee has reached maximum pay in his grade or executive compensation
level, he may continue to receive performance pay but it must not be added to the base pay.

(B) The estimated cost of these performance increases, based upon predetermined norms, is two
and one-half percent of the payroll of each agency. If the General Assembly provides more or
less than two and one-half percent for performance increases, the percentage of increase of each
category of performance must be adjusted accordingly.

HISTORY: 1990 Act No. 612, Part II, Section 13, eff June 13, 1990 (became law without the
Governor's signature).

SECTION 8-11-945. Increases applicable to certain health care providers.

For the purposes of this article, local health care providers of the Department of Disabilities and
Special Needs, Division of Mental Retardation, Department of Alcohol and Other Drug Abuse
Services, and the South Carolina Division on Aging are eligible for the base pay increase and
performance pay increase as prescribed.

HISTORY: 1990 Act No. 612, Part I, Section 13, eff June 13, 1990 (became law without the
Governor's signature); 1993 Act No 181, Section 69, eff July 1, 1993.

SECTION 8-11-950. Bonus payments.

Funding for bonus payments when provided are given to reward exceptional service. Bonus
payments must be given in accord with rules established by the board. The board and the General
Assembly shall state the amount provided for bonus payment in terms of a percentage of agency
payrolls and in dollar figures.

HISTORY: 1990 Act No. 612, Part II, Section 13, eff June 13, 1990 (became law without the
Governor's signature).

SECTION 8-11-960. Increases totalling more than agency maximum; audits.
After the General Assembly appropriates amounts for base pay increases, performance pay, and

bonus payments, the board shall determine the maximum amount available to each agency and
the rules which apply if the merit increases proposed by the agency do not fit the norm.



The board's Division of Human Resource Management shall perform sample or detailed audits,
or both, as necessary, to insure agency compliance with the General Assembly's intent for a fair
and equitable distribution of performance pay and bonus pay. The Director of Human Resource
Management shall submit to the board and the General Assembly an analysis of the audits,
together with the analysis of prevailing state and private sector salaries, wages, and benefits
required pursuant to Section 8-11-930.

HISTORY: 1990 Act No. 612, Part IT, Section 13, eff June 13, 1990 (became law without the
Governor's signature).



